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	Name of Council:
	

	Contact Person:
	

	Address:
	

	Telephone:
	
	Fax: 

	Email:
	


Please respond to each of the following selection criteria.  Please supply photographs and floor plans where appropriate to illustrate facilities available.

1. Venue

	Capable of seating up to 150 people in one session, with appropriate facilities for people with a disability
	

	Breakout rooms (may each need to accommodate up to 50 people) 
	

	Ability to provide technical presentation requirements (e.g. data projection, OHP) in main venue and breakout rooms
	

	Proximity to accommodation
	


2. Availability of transport

	Road, rail, flight connections, including frequency details
	

	Transport from accommodation to venue if required
	


3. Ability and commitment to stage conference

	Availability of staff to assist in planning and delivery of PD Intensive  
	

	Systems to manage any record keeping responsibilities
	

	Previous experience in conference organisation and evaluation
	

	Willingness to work with QPLA and plan for the event
	


4. Other

	Please include any further details which may be relevant 
	

	Local sponsorship opportunities, including Council
	

	Council commitment to public library services, including membership of the QLPA
	

	Opportunities for tours of local libraries or other sites of interest to conference delegates
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